
Summer Internship Experience
At the Upstairs Artspace



Constant Contacts
Constant Contact is a website that allows companies to keep 
track of subscribers and send out information in forms such as 
newsletters. The Upstairs Artspace uses Constant Contact to 
send out a weekly newsletter of all the upcoming events and 
activities at the gallery. It also includes local information, like 
the county’s COVID policies. 



https://conta.cc/3y2yUxb           https://conta.cc/3wHKKM4

https://conta.cc/3y2yUxb
https://conta.cc/3wHKKM4


Graphics
For every event, the Upstairs usually makes some sort of physical media like a 
poster to announce it. I was given the chance to make a poster and postcard 
mockup to be used for an event in December. It isn’t completed, but it will be 
finished by someone else. I still contributed and am excited to see it in person. 





I helped type out and format a donation card. The 
cover was made by a local artist, though, which is 
why I am not including it. 



other/misc
I also took attendance of each member that entered the gallery every day. This 
number helps the county determine the demographics of the visitors and decide 
on funding. I also helped organize and upkeep a clean environment as needed or 
instructed. 



Bonus:

I found this kitten outside of the gallery and 
took it in, fed it, and let it sleep inside of a 
box. 

He is now living with the gallery manager. :)


